PAMS Account Set Up Instructions

Who needs to register? Principal Investigators (Pl) and anyone who will be uploading Letters of
Intent, Preproposals or Proposals on behalf of the PI.

Registering for PAMS is a 2 part process. First you create a user name and password. Second
you associate yourself with an institution.

Part 1:

1) Log onto https://pamspublic.science.energy.gov

® To access PAMS, please use either Internet Explorer or Firefox. Currently, PAMS
does not support the Chrome or Safari browsers, but an upgrade in the future
will make it possible to use them.

2) Click “Create New PAMS Account”.

U.S. DEPARTMENT OF
ENERGY Ofﬁce of Portfolio Analysis And Management System
Science
Login
Existing User Monday 23"
Existing User Login #2
Username New User Registration
Search Solicitations
Password Create New PAMS Account
Other Links
Recommended Seitings
ContactUs

Forgot Password
System Use Noftification
You are accessing a US Government Information System, which includes servers, network devices, and storage media.
Unauthorized orimproper use of this system may resultin disciplinary action, as well as civil and criminal penalties

By using this information system, you understand and consent to the following:

* You have no reasonable expectation of privacy regarding any communications or data transiting or stored on this
information system. At any time, and for any lawful Government purpose, the government may monitor, intercept, and
search and seize any communication or data transiting or stored on this information system.

+ Any communication or data transiting or stored on this information system may be disclosed or used for any lawful
Government purpose
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3) Click “No, | have never had an account”
4) Click “Create an Account”
#3

E} Having Trouble Logging In?

Click on the appropriate option below to troubleshoot login isg

Do you have a PAMS account?
w Mo, | have never had an account
Create an Account #4

Reqgistration within PAMS is a two step process:

+ Create an individual account for yourself. This account g
+ Affiliate the account to your institution record ifg a

not be shared with any other user.
exists and affiliate your account to it. Each account can be associated with one or more institutions.

P Yes, butl did not complete my registration.
B Yes, butlforgot my username.

P Yes, butl forgot my password.

P Yes, but my account was disabled.

P Yes, butitwas for a different institution. | am here to work for another institution.

5) Enter in all required new user info marked by the red asterisk symbol
6) Click “Save and Continue”

You are here: Welcome

[} Create Account
Enter required information as shown below. When finished, click Save and Continue
Fields with * are required

Personal Information

Prefix

(Example: Mr., Ms., Dr.)

* First Name

Middle Initial

* Last Hame

Suffix

(Example: Jr., Sr., lll)

* Username

* password (Passwords must be at least eight(8) characters in length and contain the following characters: At least one lower case alphabet (8-z). At least one upper case alphabet (A-Z). At least one number (0
-9). At least one special character (Allowed special characters ~! @& %))

* Retype Password

* Security Question Select One -

) #6

Security Answer

* Email

Save and Continue
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7) Enter all required Contact info and Mailing Address Info.

e Very Important Note: In Mailing Address section please complete the
“Division/Department Name” with your Divisional 2 digit code that is used in the
Financial Management System. This will allow us to identify which division the

new account is associated with.

Full Division Name Divisionf
Department
. " ”
8) Click “Create Account Name
Accelerator & Fusion AF
Research
Select Type ~+ = Ext Prefarred Advanced Light Source AL
Chemical Sciences CH
Fax Humber g H#7 Computing Sciences cs
Website Earth Science ES
* Mailing Address (Required) Engineering EG
Mailstop Code (Internal Routing) Emvironmental Energy EE
= Technologies
Division | Department Name -
Emvironment, Health& | EH
Company Safety
Address Type @ Domestic Address © International Address | Refresh Facilities FA
Genomics GN
Specify Domestic Address (Street Address or PO Box Only or Rural Route)
Information IC
Street Mumber 1 * SireetName Cyclotron Road Mail Stop 971-01 .
T Technologies
Select One E Number Life Sciences LS
* PO Box Only Number Material Sciences S
Muclear Sciences NS
* Rural Route Type Select Route Iz‘ Number Box
Operations aF
* City Berkeley (Required if Zip is not spacified) L2k Directorate )
Urbanization (Used only for Puerto Rico(FR)) Physical Bicsciences FB
* State CA [ =] (Required if City is specified) Phiysics PH
o Zip Code (Lookup ' ) 94720 (Required if City is not specified)

Congressional District (Example: 01)
Specify Domestic Address

B Click here to enter physical location address if different from mailing address. (Providing this address is optional.)

#8

9) Read Agreement and click “Accept” button to proceed. You have now successfully

created an account in the PAMS system. Please proceed to part 2 and register LBNL as

the institution.
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Part 2:

1) Under “Select the most appropriate option for you to find your institution” click “I know
my institution and | am here to register to the institution”

You are here: Home » Welcome
£} Register to Institution

Choose one of the options to register to an institution within PAMS. This will associate you with an institution and provide access to submissions from the institution as (+
Fields with * are required #1

Reqister to Grants.Gov Proposal

My institution has submitted a propesal in Grants.gov. | am here to register as an S8R0, PI, g (Sponsored Research Officer, Principal Investigator, or Point of Contact
Select the most appropriate option for you to find your Institution

J4 1know my institution and | am here to register to the institution.

2) Search for LBNL and choose Role
A. For “Institution Name Like” type LBNL
B. For “Choose Role” choose either
e SRO/BO/AO (Sponsored Research Officer/ Business

Officer/Administrative Officer) — for Resource Analyst or Proposal
Specialist

® P| —for Principal Investigator
® Other —for other Divisional support

3) Click Search

You are here: Home » Welcome
£} Register to Institution
Choose one of the options to register to an institution within PAMS. This will associate you with an institution and provide access to submissions from the institution as (+ view Mo
Fields with * are required

Register to Grants.Gov Proposal

My institution has submitted a proposal in Grants.gov. | am here to register as an 8RO, PI, or POC (Sponsored Research Officer, Principal Investigator, or

Select the most appropriate option for you to find your Institution
+g | know my institution and | am here to register to the institution.

* Institution Name like

LBNL EIN
DUNS #3
©) SRO/BOIAD (Sponsored Rese: er/Business Officer/Administrative Officer)
* Choose Role @ PI (Principal Investigatar)
© other
4
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4) Below screen shot will be your search results list. Click Actions and a menu will drop
down with 1 option to “Add me to this Institution”.

You are here: Home » Welcome

[} Register to Institution

H ‘lz" ] Pagesize: 50 ~ G0

«

= Detailed view | JE1Search | g Saved Searches +

#4 1 items in 1 page(s)
Type Options
All

Institution DUNS EIN
g e e
»  Lawrence Berkeley Mational Laboratory (LBMNL), Berkeley, CA DOE National Laboratory Actions »
H |I‘ P M Page size: 50 ~ Go 1items in 1 page(s)
H “ . . H ”
5) Click “Add me to this Institution”.
You are here: Home » Welcome b4
[} Register to Institution
[l Detailed View| J&Search | [l Saved Searches »
H 4 |] [N ] Page size: 50 ~ | Go #5 1items in 1 page(s)
Institution DUNS EIN T)\ Options
e v

»  Lawrence Berkeley National Laboratory (LBNL), Berkeley, CA

H ‘|]’ L] Pagesize: 50 - | Go

e All |7
DOE National L3 Artinnarw
Action
(g Addme tothis institution

6) You have now been successfully registered to LBNL. If you have set up as an
“SRO/BO/AO (Sponsored Research Officer/ Business Officer/Administrative Officer)” or
“Other” and want to submit on behalf of your PI, the Pl will need to associate you with

the individual Lab Announcement.

U.5. DEPARTMENT OF
ENERGY Ofﬁ“e of Portfolio Analysis And Management System
Science
Browse Guide Me
You are here: Home » Institutions » Browse

i= Institutions - List
« Success:
You have been successfully registered to the institution.
@ Register to Another Institution
H o« |l| (AL Page size: 15 ~ | Go

Name City State

DUNS

Monday 237 July 2012 02:34:10 PM.ET %

= Detailed View
1items in 1 page(s)

Type Options

'd 'd 'd

LawEnce Berkeley National Laboratory (LBNL) Berkeley CA
LS| |1| L] Pagesize: 15 ~ | Go

Acceptable Use Policy | Viewers And Players | Contact Us.
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